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& Year 10 Work Experience
13- 21 July 2023



Benefits of Work Experience

a

Experience the workplace and wider employability skills, working
with a new diverse range of people, developing confidence,
demonstrating good reliability and timekeeping

To help students understand the relevance of school to future
work and learning

To help students make informed decisions about their future
career

Develop personal, social, employability and soft skills valued by
employers.

Gain future references & a great addition to your CV

Competitive edge — Most employers view work experience as
essential and would be more likely to hire a young person with
work experience than one without




Tips for finding a successful placement:

O  Make a list of ten places you would like to apply to

Call, email or visit places of interest and ask if they have work experience
opportunities

(A Have your CV ready in case the employer requests one.

L

Choose a placement you can physically get to

(A Think about what type of environment do you want to work in? outdoors, retail,
office




Finding a placement - next steps

Step 1

Step 2

Step 3

Steps

Do your research. Check the
social media sites and websites
of companies. They may have
ways fo volunteer or apply for
work experience

What should I do?

Make a list of local companies

Speak to family members and
friends who may have contacts

Contact employers, either in
person, by email or a phone call

Prepare a CV and covering lefter
in case employers ask for this

Confirm your placement with the
employer and school

Ensure all your paperwork has
been completed and handed in to
the school Work Experience
Coordinator




Work Experience Timeline
13 July - 21 July 2023

Confirmation

Deadline for finding own placement
or secure a school placement from
the WEX Coordinator

Contact Work Experience
Coordinator with details of
own placement
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Research a range of employers Return paperwork to the

Work Experience
Coordinator

placement in PSHE lessons
and assemblies




Useful links >

National Careers Service

Connexions Camden

https://www.yell.com/

https://www.prospects.ac.uk/

https://www.unifrog.org/

d  General advice and template to contact employers
https://www.reed.co.uk/career-advice/work-experience-letter-templats

d CVtemplate
https://www.reed.co.uk/career-advice/free-cv-template/

[ Example CV layout
[ Covering letter template to contact employers

[ Employer information form



https://nationalcareers.service.gov.uk/
https://cindex.camden.gov.uk/kb5/camden/cd/service.page?id=mPKD7ONNMHc
https://www.yell.com/
https://www.prospects.ac.uk/
https://www.unifrog.org/
https://www.reed.co.uk/career-advice/work-experience-letter-template/
https://www.reed.co.uk/career-advice/free-cv-template/
https://docs.google.com/document/d/1CyhY0p6VYpyV52c1kDswsB2MsADw3DWhrzBCGxc8vm8/edit
https://docs.google.com/document/d/1yZ3HeBlXrWBopdBnDwR4kN4Xg1GIF11XQiR5wYy36dY/edit
https://docs.google.com/document/d/1UfnBwBzpg1mESoryuTPWB8prB8NsPxOFp0bALv82iDo/edit

Key staff contact details

O  Colette Kennedy - Work Experience Coordinator
ckennedy@csg.school

O  Lucinda Beckles - Assistant Work Experience Coordinator
lbeckles@csg.school

1  Deirdre Toman - Assistant Headteacher Careers and Work Experience
dtoman@csg.school




